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1. INTRODUCTION

THE “NEW” IPWIS

It’s essentially, “Out” with the old and “In” with the new....the new IPWIS!

IPWIS has been given a face lift...to make the IPWIS user experience a

better one.
It’s easy to register.v/

It’s easy to change your own password if you forget it. v

It’s easy to report on your waste volumes. v

You, as the IPWIS user, will be prompted to verify your contact details
and your facility’s registration details. In essence the purpose of this task
is to ascertain, whether you are still the “main contact” person for your
facility and if your details remained unchanged e.g. your telephone
number. You will receive an IPWIS email notification with the request to

verify/update your details on IPWIS.

Once you have been verified, the IPWIS team will migrate (move) you

from the old IPWIS to the new IPWIS website.
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WHAT THE OLD IPWIS LOOKED LIKE:

http://ipwis.pgwc.gov.za/iPWIS/default.html

Lgb“) E) i pwin pgwe.govaaa/ T defasit bl £+ 8¢ % || @ Directorte Polutonand . * | | Gzl
Fle Edt View Fwvoites Took Melp
¥ &) EmocMesage @) sapo The South Afican .. # Telkom SA Limited - SAD... () Suggested Stes = 3] Web Sice Gallery = Baov B - L2 oo~ Pagew Suleye Toche @~

Pollution & Waste Management

Notice Board | G@yView Archives | a\snm ]

Uss this space to copy and paste all notice information. The table L

* will expand and contract to fit the content. It is also possible to
thumbnad mages in this space.

‘The idea is to provide a small and attractive headline with a
link to the actual article, which loads in a new window. E.g.

EIEEENEE waste Not, Want Not. A new recycling bin has
just been mtroduced, with three ssparate internal
compartments, one for glass, one for metal and the other for
plastic waste material. Click here to read more...

I User Nama 9
Password
Environment: Production

= Register your Facility and receive a passward
* Forgol my password

el © [Ellcillvw]

WHAT THE NEW IPWIS LOOKS LIKE NOW:

http://ipwis.pgwc.gov.za/ipwis3/public/

Tl

Den|

€ ) 5 it s pawe govanipmis putic O~ ¢ x| 5 ipws |
Fle Edt View Favortes Took Help

s &) Error Message | sapo The South Afican P # Telkoen SA Limited - SA 0. & Suggested Stes » &) Web Sice Gallery = B B - L0 dmov Page Seletyw Tochv @+

|

Logn

Welcome to iPWIS

The Integrated Pollution and Waste Information System developed by the Department
of Environmental Affairs and Development Planning for the Western Cape
Government.

o
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2. EXISTING IPWIS FACILITIES: VERIFICATION AND MIGRATION

“IPWIS facilities who registered in the previous IPWIS site need to be
migrated to the new IPWIS site.”
STEP 1: IPWIS EMAIL NOTIFICATION

1. The IPWIS user receives an IPWIS email informing the user that the
waste activity at the facility needs to be migrated and verified.

2. The IPWIS user now needs to verify their email address by clicking
on the “link”. The link will direct the IPWIS user to the IPWIS portal
page.

3. The link will expire/become invalid after 48hrs if it is not activated OR
when the user clicks on it twice and does not follow through with
the input of a new password. Should this occur a new email link will

have to be re-issued by the Department.

STEP 2: RESET YOUR PASSWORD
1. Once you click the link, the IPWIS user can reset their password by
typing in a new password.
2. Click “Reset”.
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Reset Password

3. The email address is now verified.

T ———— R R Y T [rep—

o @Ot = [

@

Email Address Verified

o T T g w0 e e b

STEP 3: IPWIS USER LOGS IN
1. The IPWIS user logs into IPWIS with his email address and the new
password.
2. Click “Login”.

[ e — [¥re ™
T T
0 B = [
% Tk roina ot | (] Oy =
@ |
===
Login
Emad
Paaaward

STEP 4: TASKS
1. The IPWIS portal page is now displayed and the IPWIS user has

“1 Task” waiting to be completed. Click on tasks.
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2. The tasks will be expanded and the following columns will be visible:
“Name”, “Description”, “Due Date” and “Actions”.

3. To filter by chronological order click on the text “Description”.

To filter by due date click on the text “Due Date”.

5. Click on the circle below “Actions” to complete the task.

»

STEP 5: VERIFY THE CONTENT OF YOUR REGISTRATION RECORD AND AMEND
EXISTING DATA OR COMPLETE MISSING DATA

1. The IPWIS user is now able to “Update the Waste Disposal Facility”
facility information. The user has the option to click on each of the
black numerical buttons (€, @, @, etc.) to complete information
under that heading or the user can click on the word “Next” to

navigate to the following page.

— —— —_— —
R T CECE

e B Vs Foonim Tooh by

 @ECmem = [

- «ﬁﬂ_q &

Update Waste Disposal Facility

Revigw Waste Actiity Definition

Waat clsposal aeiliny moans vy e o premess Lt 10! T A0TUINON of Was wih T pugce

on

Update Facilty

Locate Facilty On Map

Update Faciity Crwner
Update Facilty Administralor
Update Wasie Disposal Activey

Update Waste Activity Administrator

Submit

2. A red numerical button (€) indicates the number of fields where
information is missing or incorrect. Mandatory information is

displayed by the blue bl “Required” text box.

3. Click €. You can review your Waste Activity definition to ensure
that you registered your facility correctly.

4. Click ® “Update Facility*.
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Wty Update Fachty
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Locate Facity On Map
Upases Facamy Crunas

Lipasts Facdy Administrator
Upaats Waste Disposal Activty

Upoace Waste ACtraty Admeratator

Sutrt

5. In this example, the “Telephone Number” is missing from the
“Update Facility” section.

6. Enter the correct telephone number. You can hover over the “red”
text section to see how the telephone number must be captured.

7. Once the correct information has been completed, the field where

the information was completed will be circled in “green”.

— — . — =
g e

Update Waste Disposal Facility

e VWaste Activty Defrison

Upcate Faciity

" Yo e 08 2 Toinphans lumber 06 [T
o =

0. Ao

0" ol Asgns - Sevc @ [T Physical Addross - Suburk & [
o i yuical Aderess - Cay @ de @
(@ Ui v - v

o -

Locats Faciity On Map
Upcace Faciity Card

Upcate Faciity Administraior
Uipciate Waste Disposal Acovity

Upciste Wasta Actiity Administrator

Suomat

8. The IPWIS user can also correct any other information that might
have changed by clicking @, @, etc. and retyping or selecting the
correct facility information.

9. Click “Next”.
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10.The IPWIS user must ensure that all the facility information is

complete, correct and there is no outstanding facility information

that is required.

—————— T —— —_— rrr——]

©0 6 0060060 jjj

11.Click “Submit”.
12. IPWIS informs the user that the Waste Activity Update has been

submitted.
13.The IPWIS user can log out of IPWIS.

1|
{

STEP 7: IPWIS EMAIL NOTIFICATION
1. The IPWIS user receives an IPWIS email notification regarding the

updated facility information. The updated facility information is

attached as a PDF document in the email.

Er——)
a

it FAEY &I R IT-

it activiny st Ope di Berg Lsseblill
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2. The IPWIS user can view the updates in the PDF document. The

“green” highlight indicates the change that was made by the IPWIS
user.

" Wanroveripion o - Ldoat Lo ot — B o T ——— e

Fit 0 Ve Wadow e
flon: A SE|00PRLE
#1joun | [ND | = &=~ H B

Teok | Comment = Shaee

'#-m Update Waste Activity

Submitted By Martin van Wk
Submission Date  2015-01-06 03:13:52

Facility

Name Op die Berg Landfill
Telephone Number
Municipality WC043 : Mossel Bay
Longitude .

Latitude  +

3. The change/amendment needs to be verified by the Department.

STEP 8: SUCCESSFUL VERIFICATION
1. The IPWIS user receives an IPWIS email notification that the update
has been successfully verified by the Department.
2. This email notification also contains an attachment with the facility’s
Registration Certificate containing a WIR (Waste Information

Registration) number and a guideline that can be downloaded.

T —
dd I PN Q& Winte sctvity updated successhul for Op dur Berg Lancfill Wit Dispetal - Meass
S To Manoser N Pdey = = P ot Fnd i W o Goa
gnare 1] R Mreting 3 PG % o Manage LA e i ¥ i a M fns s
¥ e d v §
X aQg Diiatai o to ] - o » Rnsiess| V[ iaacn
S ok - Deirte  Reply Reply Forvard B pacey = - - [Yr srize Fodowm  leamitste leam
e - Dot o o By Mo % Reshy B Deiete reste Niew . Sopwion. Frlvw | Bwials. o o Mansge Goon
trom PAIS Bogwe g Ie
1L v Sewel, Crantsl Drypder, Slet van Staden, Meeta Marty
€
Sutget PWTS QA Wiite actaity up-Sated wuccrisfiud fod Op St Berg Landlidt Waste Duperad

I Mensage | T NIMWA_WIS_Centificate pat 016 K
Onginal Recipients:
+ TO - mmantia @witzenbers gov 2
Deur Siz Madam,
This email serves to inform vou that Op die Berg Landfill was successfully updated for the Waste Disposal waste activity
You may now stan reporting on waste transactions by clicking here
The user guide can be download from here

Kied regards,
The iPWIS Team

3. This email will also contain a “link” which will take the user to the
IPWIS webpage when it is clicked on. On this page the user may

now login and start reporting on their waste quantities.
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4. The IPWIS user can (a) view, (b) electronically file and (c) print the
Registration Certificate containing the WIR number.

Certificate of Registration
This is to certify that:
<o ce borg Lot
has been registered as a:
e [mpona Foosm,
With the Western Cape Government Environmental Affairs
and Development Planning and has been issued with the

following registration number for use when reporting to
the Integrated Pollutant and Waste Information System

o

IPWIS NUMBER: PO 1/ H ORI

DATE OF REGISTRATION: O 5555 9

Western Cape
Government
€

3. NEW FACILITIES: REGISTRATION ON IPWIS

“Any person who conducts an existing activity listed in Annexure 1 of the
Waste Information Regulations must apply to the Department to be
registered on the IPWIS.”
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ANNEXURE 1

LIST OF PERSONS CONDUCTING THE FOLLOWING ACTIVITIES MUST REGISTER ON THE
SAWIS IN TERMS OF REGULATION §

Generators of waste

(a) Generators of hazardous waste in excess of 20kg per day.
Recovery or recycling of waste

(b) Recovery of energy from general waste in excess of three (3) tons per day.

) Recovery of wasle at a fadity that has the capacity %o process in excess of 10 tons of
general waste or in excess of 500kg of hazardous waste per day, excluding recovery that
takes place as an integral part of an internal manufacturing process within the same
premises.

(d) The scrapping or recovery of motor vehicies at a facility that has an operational area in
excess of S00m?.

(e) Recydling of general waste at a facility that has an operational area in excess of 500m?.
n Recycling of hazardous waste in excess of 500kg per day calculated as a monthly average.
Treatment of waste

(9) Treatment of general waste using any form of treatment at a facility that has the capacity to
process in excess of 10 fons of general waste or 500kg of hazardous waste per day
excluding the treatment of effluent, wastewater or sewerage.

(h) Treatment of health care risk waste regardless of size or capacity of the facility.
Disposal of waste
(i) Disposal of general waste to land covering an area in excess of 200m?

i Disposal of any quantity of hazardous waste to land,

Exportation of hazardous waste

(k) Hazardous waste exported from the Republic of South Africa.

STEP 1: REGISTER ON IPWIS
“When registering on IPWIS for the first time, the user is required to create
their own password.
1. The new IPWIS user goes to http://ipwis.pgwc.qgov.za/ipwis3/public/
2. Click “Sign up”.
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Welcome to iPWIS

The Integrated Pollution g
of Environmental Affairs g p¥Flanning for the Western Cape
Government.

=

3. The user completes all the fields and creates a new password, one

that you will remember. Thereafter click “Register”.

(13
5 I~ -
—— =
User Sign Up
Organiation Name &[] Tan Registr ston Number
Thee Progies Heath Moverment
Firt Name & 55 Lot Mame & [5500
Jan Darves
Ema @ =5 ) Pasiwerd & [[Z)
avdaderdfertenad 0 22 sanens |
Frgrdes

4. When the user clicks on “Register”, a screen will appear to confirm
submission. This confirms registration as a “user” and not the facility

registration.

Registration Submitted

Phodsn Check your e ) 8 Toupke Of Merulies, or detis, 0N how 1 COMpiste your (EQAITIBON
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STEP 2: IPWIS EMAIL NOTIFICATION
The IPWIS user will receive an IPWIS email notification with the request

to verify the email address.

1. Click the “link” in the email.

Do Jous Dstien

Thask ik (PWTS T prase follom this lizk

Plrme sote that 1y lnk will exgier b 24 bowy. afies witich yorm will merd b slist the registration procras dgain

Ko prgasds.
The FW1S Texm

2. When the user clicks the link and verifies the email address, a
message will be displayed to confirm the email address has been

verified.

Email Address Verified

Thari o ion werityvs) your evrdel SOOesa Y0 My now 109 Laang your el addrest 00 Pee [t swnd you provaded GuIvg Hegrlr ton

STEP 3: RESET OR CREATING A NEW PASSWORD

1. The link will direct the IPWIS user to “Reset Password” screen.
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m Reset Passwerd

2. The user can type in the password of their choice.

== I~

Reset Password

Passworg

3. Click “Reset”.

= C )O

Password Successfully Reset

Yo ity W Iogin Wi et e paSTOND

4. The IPWIS user has successfully reset their password.
5. The user clicks “Login” at the top right corner of the screen.

6. The user enters the email address and password.
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7. The IPWIS user is asked “What would you like to do?”

e Torre———= e -
o

P ————
B+

8. The user selects the type of waste activity that they need to register
on IPWIS. In this example, “Register a Health Care Risk Waste

Generator” has been selected.
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STEP 5: @ REVIEW WASTE ACTIVITY DEFINITION

1. If the user selected the correct waste activity for their facility, please

click “Next”.

STEP 6: @ REGISTER FACILITY

“When the IPWIS user hovers over the @ information icon, it displays a
description of the field or type of information that is needed in that
specific field.”

“When the IPWIS user correctly types in information, the © jcon is
displayed.”

“When incorrect information is typed in by the user, the © icon is
displayed.”

1. Enter the “Name” of the facility. This is the name of the facility at

which the waste activity occurs.
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Tock Help
b The South African P # Telkom SA Limited - SAD.. &) Suggested Saes » ) Web Shce Gallery v
rogsior & ACAW Gienaraion i S T S L e MR

Register Facility
Revew Waste Actity
Defniton

h-@-

o Regster Facilay

o Locate Facity On Map

Neme 0© [T

Telephone Number 00 [IITar)

° Regater Facilty Owner [ Heshgene

] | |

° Regster Faciny
Administrator

@ e

Municipaiity @ [IITET)

Choose Muncipakty

Regster Waste Actvity "
Physical Address - Street ©
0= b =3

° Submit |

This teld & equimd

Tha held & mquied

[=]
Physical Address - Suburb O [IIT2T]

The field & mquired

I #® v Pagew Safetyr Toch~ @~

2. Enter the “Telephone Number”. Once the information is captured in

the field, it is displayed as “green”.

qm

b pgvetgov.2a il imastecteoty Registra O = G X || ¢ ipwas x| ] G £ e
Took Help
The South African P # Telkom SA Limited - SA D @] Suggested Stes v 8] Web Shce Gallery v fa v @ -2 v Pagew Sifetyv Tookv i~
regewer a HOAW Generaio ¥ =3
Register Facility (6 ]
M Rovew Waste Actvity
W potnton Facliity 08
° Regater Faciity [ - Specity New Faciity -

o Locatw Facdty On Map N 0®

Telephone Number 00 [T

° Regster Facity Owner

J I

[ Heathgens
° Regater Faciity
Adminstraor
o Frogkiter HORW Municipality @ [I55T)
Generator Choose Municipality.

Regsier Waste Actvity Physical Address - Street O [[T500])
° Adminstrator o

This feld & equrod

=

Physical Address - Suburb © [I5T)

0 s L

) [ I

This teld & equied

Thia twoid & eqused!

3. Select the “Municipality” from the drop down list.

pgwe.govara/ipwind /wasteActnatyRegintrs O = G X ]! e ipwas

d_

m

Took Help
fhe South African P # Telkom SA Limited - SAD... &) Suggested Stes » &) Web Shce Gallery =
[ egeier a HOAW Gonerator -

Register Facility
o Revew Waste Astrvty

Detintan Facliity 0©

° Regair Faciity I - Spocity New Faciity ---

° Locate Facity On Map

Telephone Number ©© [ITET)

rame @O (TN

o Regawer Faciity Owner

talis

‘ Llfﬂ‘}d&ﬁ-?ﬂﬂﬂ

° Regster Facity -
Municipality @ (55T

(=]
54

Adminstralos
° Ruegstor HCRW Choose Muncipalty
Generator
Physical Address - Street © [IIT50] Physical Address - Suburb © [I55T)
°Roo-m\‘\fuukhmty ——
Admintrator | [Reguter Faciay } [

]

This feid & eguied

O

Thim fieid s mequired

4. Enter the “Physical Address - Street, Suburb, City and Postal Code”.
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5. Click “Next”.

P =g

| pqwegovaaipnisi wastehctintyfegitra 0 = G X |[ 2 pwis % Gl e isd

Took Help '

The Scuth African P # Tellcom SA Limited - SAD. &) Suggested Stex » ] Web Sice Gallery v f - B - # - Pagew Safety~ Toch~ @~
© Regancraciny || -~ Specty New Factay g |

o Locate Facilty On Map

Name ©© [IEET) Telephone Number 09 3750
o Regsier Facility Owner [ﬂwhwm ] [[azum.m ]
° Regsier Facity
Admingtraior Municipality ©

o Regster HCRW
CGeneralos

hysical Address - Street © [[IT7T) Physical Address - Suburb @ [[ET5T)

° Regster Waste Actrity

Adminsbalor | 3 Dorp Stroet l [ Cape Town
o Submit Physical Address - City © [0 Physical Address - Postal Code © [II00T])
[
| Capo Town | 8000 ]

STEP 7: @ LOCATE FACILITY ON MAP

1. Enter the “Location” of the facilty on the map and select the

applicable address.

2. The address selected will be displayed with a red pin on the map

i rem
" —————
Regisier HCRW Generaior
These are the stegs requeed o
Fersier & HCRW Generalor Review Waste Actraty Dofinton
Rogester Faclty
o Revow Wirste Actraty
ol Locate Faciity On Map
m} iy
o a3 Location Search ©
o Lo ate Facilty On Map 23 arcia sad, e
SAn iy Qe 12 AN0 Rosa . : i 1
° Hegases | acny . . —
Ay a G “Mea X
- " T
o Flegintes MCFON : 5 South Africa
Coerraton ! N e
o Regrster Waride Aty : i
Arenetratts N )
() 4 Gastygnadd
& wu-:-n—-__,"
R Scsbethatll
w” "o ‘.F,f . hff o
e
sl o S Sane 83078 bl Payl el Seege e o e
-
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Register HCRW Generator
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Pegrter 3 MKV D 2w

° Raveew Wl Actroty
vtertnn

O nossiriny
Locamsn Sesren @

© Licrnsin \
© o iy ours .

. A rg—
° Hegevtes | ity . 1 st M

R Wirsts Activity Dufistion
Regrstes Facbty

Locate | acety On Map

Adrres gion

o Fimgwes MW

e e
° Rogeater Waste Actuny
Jei— H
o St 3
i
‘:.-;——
. o' bt
]
-] =
o
Vap fatn BT TR L S S

& -]

3. Click “Next”.
STEP 8: @ REGISTER FACILITY OWNER

This is the name of the business/institution/municipality that owns the
facility.

T |

pqwr.qm-n ponil .-.::rz-'-_\-'-,T._.“-'v.-;-,:u ,-O-.- c,x i-g;: M « [Tl it 2 tet
Took Help o '
[The South African P.  # Telkom SA Limited - SAD.. 2 Suggested Stes v @] Wieh Shoe Gallery v i~ B -~ m v Pagev Seletyv Took~ -~

Register HCRW Generator

These are the steps required ©
mgater a HCRW Generator

Review Waste Activity Definition

Register Facility
o Reverw Wasio Actty
Definiton Locate Facility On Map

o Regsier Facdity
e Locate Faciity On Map
o Regswer Facdity Owner This is |I|;- s

Regster Facility Owner

that § = E
° Regater Facidity cility.
i Neme 00 I sector © ()
° Regster HGRW [ von vk Privat [z
Generalor R ——— —— o
° Regaier Waste Actity Tax Registration Number @
Adminstraor | Regrster Facily Qwmer |

° Submit
o

1. Enter the name of the “Facility Owner”.

2. Select the “Sector” from the drop down list.
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3. Enter the “Tax Registration Number” if applicable.
4. Click “Next”.

To 1o ]

Epgetgovia ol .‘n:.:.'.--.-r_,h;-:mP .'..P..E,! e % | ] s 20s)

Toch Help

The Seuth African P # Telkom SA Limited - SAD.. 8] Suggested Stes = ] Web Shee Gallery = M ov B v 0 e v Pager Sefetyr Tooh~ @~
Register HCRW Generator

These are the steps required 0

mgaer a HCAW Generator R Weste Activity Def

Register Facility
° Review Wasto Actity
Detininon Locate Facility On Map

o Regawr Facdity
o Locate Facity On Map
° Regawr Facdity Owner

Register Facility Owner

Facility Owner @

° Regster Faciity =Sty ey O == & b
i Name @O [T seclor 0 [T

o :?::;"mw l._ Dr van Wyk Private T!

° Regsior Waste Actvity Tax Registration Number @
i 345678

o Subemit
o (2

STEP 9: @ REGISTER FACILITY ADMINISTRATOR

This is the person responsible for the administration of the facility.

THIS PERSON WILL ONLY HAVE VIEWING RIGHTS.

=S|

bk pgwegevaaipailivastedctiiRegatrs O = G X ][ i pwrs x| ] a1 5.2k}
Teck Help
The South Afican P # Tellom SA Limited - SAD.. &) Suggested Saes v @] Web Sice Gallery v BB -0 s Pager Safety~ Toch~ @~
“ ot -
Defniton Locate Facility On Map
° Regater Faciity
o Locate Facity On Map
o Regawt Facity Cwner [ 4]
° Regetwr Facilty Focility Administrator @ o
Administrator - Speoity NNF:'W’“@-M Faciity Admnistrator | B
o Regster HCRW
Genorator FirstName © [0 LastNeme © [T
o Regster Waste Activity | Ann | | Blake |
Adminstrator
° " Email Address © TR0 P Number & [Z50T] L
ubrmit Y
| comparydon@gmai com | | (021) 483-2973 |
Postal Address - Street O [55T]) Postal Address - Suburb O[]
This feld 8 requined Ths field & required!
Postal Address - City O [ITr] Postal Address - Postal Code O [00]
This field & mequind This field & equired!
ol " |

1. Enter the contact details for the “Facility Administrator” in the blank
fields. Click “Next”.
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STEP 10: @ REGISTER HCRW GENERATOR

oo e

L pgwt.gov.aa/ipand watedctityRegeatrs O - c,Ti[?_g:R T x| {1 7 {5}
The South African P # Telkom SA Limited - SAD_. 8] Suggested Stes v 8] Web Shce Gallery v 5 v B * 0 am v Pagew Sefetyv Tooh~ @~

_u. RUgI‘lI‘"F;dw [Fr—— o -

Regster Facility Owner
o Locate Faciity On Map

° Regater Faciity Owner

o Regater Facity Register HCRW Generator 1]
Adminatraor

Regster Facility Administrator

i {1
° Regater HOAW Is the health care risk waste collecled by a service provider al this facility?

Carrorakor & Yos
M Rogater Waste Aotity No
Administrator

s y Classification 0O [ 3

o Submat

This teld & required!

This actrity generates mom than 20kg of health cam rsk waste per a day.
| =
Register Waste Activity Administrator

Submit

1. Select either “Yes” or “No” if the health care risk waste is collected

by a Service Provider at this facility.

Option 1:

@ If Healthcare risk waste is collected by a Service Provider at this

facility, choose “Yes”.

oo |
pregovaaipeind/wastelctntyfegatn 0 = © X || i pwis x Ak
bis el '

SouthAlcan P # Telkom SA Limited - SAD_ @ Suggested Stes v &) Web Shee Gallery v M v B <% #m v Page~ Sletyr Tock~ @~
F v-_ﬂegnht Facility -

Register Facility Owner
o Locate Facity OnMap

P 2
o Rogistes F acllly Guimar Register Facility Administrator

° Regster Facity Register HORW Generator [ 1]
Adminsiraon
Is the health care risk wasie coliecied by a service provider al this fecility?

° Rl"ﬂl" Hmw This is the Standard |:||lr'.|'r'|'

Generator @ Yea Class! cll
o Register Waste Activity No

Atlhrie Standardindust i eo [T )
0 s ( ) {Rapiter 0 Gramin )

This leld & equied

This activity generates more than 20kg of health care rsk waste per a day.

- :
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Option 2:

@ If Healthcare risk waste is taken to another HCRW facility for
collection and therefore, Health care risk waste is not collected at

this facility, choose “No”.

Tl ]
guegoesa/ il mesterctt ezt © - € X || 8 iovas <) Gras

‘ools  Help
e Souh Afican P # Telkom $A Limited - SAD. @ Suggested Stes @) Web Shce Gallery Bior B v e v Pagev Sufetyv Tookv @~
_“ Regatwr Facilty A

Regster Facility Owner
° Locate Faciity On Map

° Register Facilty Owner

° Register Facilty Register HCRW Generator [ 2]
Administrator

Regster Facility Administrator

is the health risk le collecied b rvice provider al this faci
° Register HCRW alth care wasle col ¥ ase P ral acility?
‘Generator Yoo

&l No

° Register Waste Activity
Adminigtraior

° Submit

Collection Point © O

This teld & rquied: [ Regater HCRW Generator |
Classification 90 [T

This feld s mqused

This activity generates more than 20kg of health came risk waste por a day

-

@ When the user selects “No”, the “Collection Point” field is displayed. The

user selects the HCRW facility that the Health care risk waste is taken to.

[itoeeye £ - 0 X {2 owts ™ el
: >siaa—————"1
Register HCRW Generator

Theess are e wieps regured 1

- 3 HCRW Generator v Warste Actraty Defirebon

Regrston Facity
° Revmw Winte Actty
Defintion Locade Facily On Map
° Regeter Facity

Rogeudor Facity Camer
o Locate Facdty On Map

o Tugleter Foclir vret Rogester Facity ASministrator
° Fiograter Facity Regeter HORW Genarator [1]
Adwrntiaton
?
° B HCRW s the health care risk wonte collected by 3 service provider at this faciliy
Generator . Yes
o Fegmter Waste Actly No

Agrmerustraton

0

Sundard Industry Clasaificaton 00 [0T)

%
G0 Human hoalth activites

902 Vieterenary actribes

933 Social work axtvites |
£203 Bulding and industrial plant cheaning actvites E
U312 Meccal and dental practce achvites

YOG Otther heuman health actrtes

pree)
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2. Select a “Standard Industry Classification” from the drop down list,
one that is most relevant to your facility. This is the Standard Industry

Classification for the activity that generates the HCRW.

—— Tk

pot 0« X {4 owns i

Bl @ :

Register HCRW Generator

These are the steps requred 1

Rerviow Wasto Actrety Deofiruton

Regiter Facilty

Locate Faclty On Map

Rogestor Faciity Ownor

Rogrter Facity Admewstrator

Rogrter HCRW Generalor

s the health care rith watie collected by 3 service provider 3t this faciliny T

Roprier Wasto Actrty Admnistrator

3. Click in the (V) tick box if the activity generates more than 20kg of
HCRW per day.
4. Click “Next”.

STEP 11: @ REGISTER WASTE ACTIVITY ADMINISTRATOR

This is the person responsible for the administration of the waste activity.
THIS PERSON WILL BE ABLE TO CAPTURE AND VIEW DATA ON THE SYSTEM.
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hwe govza/ipuind wastelctiityRegists 0 = & X | s - L5 te)
pols  Help

e South African P # Telkom SA Limited - SAD_. 8] Suggested Sites > @ Web Slice Gallery = 5 v B ~ 1 mm v Pagev Safetyr Took~ @~

_—a T e "

Regster Facility Administrat
o Regaw Facilty Owner DYSSIOn o, ek

° Regser Facity Register HCRW Generator B
Adminstrator

Register Wast o
oﬁeqnerl-tcﬂw cosleraste

Generator —_
- Weste Activity Administrator @ —
Regsor Wase Actrity T s = | Register Waste Actity Administrator | =
o Administraior - Spocity New Waste Activity Al T =
o Submit FirstName © [557) LastName ©@ [0
f |
| Ann | Blake |
Email Adaress © [T T Number @ [IIEET)
’ - ;
| empdryden @ gmail com | | (021) 483-2973
5
Postal Address - Street @ [T Postal Address - Suburd @ [[T0T])
| 300 Stwet | | cape Town |
Postal Address - City © [0 Postal Address - Postal Code © [ITTET)
[ apo Town | [ s000 |

- 2

1. The user can either choose an existing person from the drop down
list or create a new person by selecting “Specify New Waste Activity
Administrator”.

2. Click “Next”.

STEP 12: @ SUBMIT
1. The user clicks “Submit” when all the information has been

captured.

2. The IPWIS screen displays that the waste activity registration has

been submitted. The user logs out of IPWIS.

Peox|wem i e

G @ a

Waste Activity Registration Submitted

i aton, 1 et e Dtcome 10y
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STEP 13: IPWIS EMAIL NOTIFICATION

Dhesr Alet Via Staden

This eml perves 16 nfiorin o thin we have fevelved o peghiration for the Human heaklh setivitws waste activits 1 the HesbCarsgears facdlty
The eepriracion informacion is cammily swahing verification by the deparmem

Kind roges,
Thve FRTS Toam

1. The IPWIS user receives an email notification that the registration
was submitted. This information must be verified by the Department
before a registration certificate and WIR can be issued.

2. The email contains a PDF document with the registration details that
was captured by the user.

3. The screen below displays an example of the waste activity

registration that the user submitted via IPWIS.
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Submitted By
Submission Date

Name

Telephone Number
Municipality

Longitude

Latitude

Physical Address - Street
Physical Address - Suburb
Physical Address - City
Physical Address - Postal Code

Name
Sector
Tax Registration Number

First Name

Last Name

Email Address

Telephone Number

Postal Address - Street
Postal Address - Suburb
Postal Address - City

Postal Address - Postal Code

Waste Activity
Registration

Alet Van Staden
2014-09-03 03:31:11

Facility

HealthCaregenre
0215050302

CPT : City of Cape Town
N/A

N/A

4 Dorp

Cape Town

Cape Town

8000

Facility Owner

Healthy People
Non-government
N/A

Facility Administrator

Alet

Van Staden
avanstaden@ymail.com
0214002850

5 Kloof Street
Tamboerskloof

Cape Town

8000

Hazardous Waste Generator

Standard Industry Classification 931: Human health activities
Generates more than 20kg/day Yes

STEP 14: VERIFICATION BY THE DEPARTMENT
1. The IPWIS user receives an IPWIS email notification that the waste
activity has been successfully registered and verified by the
Department.
2. This email notification contains an attachment with the facility’s

Registration Certificate and the WIR number.
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3. The email informs the IPWIS user that waste reporting must

commence and that a user guideline can be downloaded

through the link in the email.

Certificate of Registration
This Is to certify that:

Feopees Weinen Cectw

has been registered as a:
With the Western Cape Government Environmental Affairs
and Development Planning and has been issued with the
following registration number for use when reporting to
the Integrated Pollutant and Waste Information System

WIR NUMBER: —_—

IPWIS NUMBER:

DATE OF REGISTRATION: ... =" .

X Western Cape
sl Government

4. WASTE REPORTING BY THE FACILITY

If you have no waste for a particular month, you should report a zero

quantity for all the waste types that you normally report on.
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STEP 1: IPWIS EMAIL NOTIFICATION

1. The IPWIS user receives an IPWIS email notification that the waste
activity has been successfully registered and verified by the

Department.

" — . ————
I 0+ + QA W ty rege thul for Chermical one: Marud, of basic chermicals - Metsage
0 Merage
a A y - o ) G
% lgrore x ﬂ I RmMecting = Mave b i3 To Manager _‘J -:_““"‘ 2’ i ¥ .' Y d& B Fing ‘\' W s0in Grop
; . 2 Team Lman o' Done " lloneriote o . B Relatea - o Leswe Group
& hok + Deete | Repiy !‘t'l"f Fermard B wore = i Repdy & Delete W Create New iy ) Actiona » ;G';'g" U:,',':, Saoperioe '3:‘:“ S & Select - S Manage Groups
b - Groupt

Detete Reipond Quack Steps 3 [ Tags . Eating oo -

© Chek here to downboad pictures. To heip profect your privacy, Outiook prevented sutomatic Gowniosd of some PITures o this meiLage.

From: PNSopw.gov. 18
Ter K Seweel; Chantal Dryden; Alet van Staden
(=

Subyet: EPWIS QA Waste artivily regintration suctensful for Chemscal rone: Manufacture of bask dhemscaly
i Message | T NELOWA_WES_Centiicate pat (316 KE)

Orginal Recipients:
» TO-avaastaden@vmail com
CRiC]

Dear Alet Van Staden,

This email serves to inform vou that Chemical rone was succeggfullv regi d for the Manuf: of basic chemicals waste activity.
You may now stan reporting on waste transactions by cli @

Kird regards,
The iPWIS Team

2. The user can start reporting on their waste quantities by clicking

“here”, as seen in the email above.

STEP 2: IPWIS USER LOGS IN

1. The IPWIS user logs into IPWIS with his email address and the new

password.

2. Click “Login”.

D_—skjram " - = - P

e

=

Login
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STEP 3: CAPTURE CURRENT AND BACKDATED WASTE REPORTING DATA

The IPWIS user can report on the current month’s waste reporting data
and previous months’ waste data by selecting the relevant month from
the schedule. The facility can choose to report weekly which will allow the
user to “Save” the waste reporting data. The IPWIS user must “Submit” the
saved data by latest on or before the “Due Date” as indicated in the

schedule.

1. Click “Tasks” to open the waste reporting schedules for the facility.

All the “Tasks” must be completed by the user to ensure waste

reporting compliance.

fasks )

Mamas Description - Dus Date Actions

2. In this example, the current month is May 2014. The user clicks on

the “Action” L] to complete a task.

3. The user wants to report on “General Waste Managed”. Click “Add”
to capture the first entry of waste data and ensure that the month

and year is the correct period that you want to report for.

IPWIS User Guide_Version 2.0 31|Page



Y L LI T "I' |

=S —————————]
Submit Waste Manggemeny REE

'o die Barg Landfll Waste Disposal
2014 February
Genersl Weite Manoged 4o [¢]
Wasts Class fiearen ] Sowrme Maric palty ] Weight (Tennes) Astens

e g

Add General Waste Managed

General Waste Classification @ [T

GWO1 - Municipal waste

Source Municipality 09 [T

[
Witzenberg (WC022)

Weight (Tonnes) 0@ [

| s Umtol_h_l_easurc""]j

o

Please select Unit of Measurel

The “Add General Waste Managed” screen is displayed.
Select the “General Waste Classification” from the drop down list.

Type in the “Weight” of the waste.

N o o &

Select the “Unit of Measure”. If you select kilograms or grams, the
system will automatically convert it to tonnes. The preferred unit of
reporting is tonnes however the system makes provision for
conversion.

8. Optional: The user can leave a “Note” (or comment) to the

Department. Click “Add”. The waste reporting entry is now saved.
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Submit Waste Management Report

2014 October

" Weight (Tonnet) As
1+ M gl wante W22 - Wikserterg %

o Devortod From Landid ase [ 4]

Watte Clanaificason Drverted To Waight [Teans1) ]

Notes

9. To add another waste report entry, click “Add” again and continue
from 4.

10.The number of entries will display on the far right and will be
indicated with a numeric value E| and will increase as the

number of entries increase.
STEP 4: HOW TO REPORT ON HEALTH CARE RISK WASTE MANAGED

1. The user wants to report on “Health Care Risk Waste Managed”.

2. Click “Add” to capture the first entry of waste data and ensure that
the month and year is the correct period that you want to report
for.

The “Add Health Care Risk Waste Managed” screen is displayed.
Select the “Transporter” from the drop down list.

Type in the “Treatment Facility” of the waste.

o g &~ w

Select the “Treatment Method”. If you select kilograms or grams, the
system will automatically convert it to tonnes. The preferred unit of
reporting is tonnes however the system makes provision for

conversion.
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Add Health Care Risk Waste Generated

Health Care Risk Waste Classification [[77007)

-— Select Health Care Risk Waste Classification -

Transporter [T}

Treatment Facility [0

Treatment Method [T

--- Select Method Of Treatment —

Disposal Facility [

Weight © [0

Unit of Measure [=]

7. Select “Disposal Facility”.
8. Type in the “Weight” of the waste.

9. Click “Add”. The waste reporting entry is now saved.
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Add Health Care Risk Waste Generated

Health Care Risk Waste Classification @ [0

[ Sharp waste

Transporter @
Compass Waste Services - Transportation of Health Care Risk Waste

Treatment Facility @ [0
BCL Medical Waste Management - Treatment of Health Care Risk Waste (D02286-02)

Treatment Method ©

Incineration

Disposal Facility @ [[T)
VISSERSHOK LANDFILL SITE - Visserhok Disposal Facility (D04004-01)

Weight 00 [ZI)

‘-\@- 0 o |- et Dty | b
—_—— e —————]
Submit Waste Management Report
Propies Wallnass Cantre Hosptal actn bes
2014 July
Hasmrdous Wiede Canoraled A ]
Watte Clasumeation Weight (Tennes) Actions
e | e
L] L S0 100
Vhoaltty Cov Fisk Warsto Gonoratod | A a
Treatment Weight
Classification Transporter Treatment Facility Mathod Diaposal Facility {Tonnes)  Actions
SharD waste Compass Waste BCL Meds sl Waste 1 e oy VISSERSHOK oo G
Seraces Banagement LANCFILL SITE o
Ifechous waste  Compass Veaste BC1, Madeal Waste Incineranan VISSERSHOK nors G
Senes anagement LANDFILL SITE ®
w0 el A o0
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STEP 5: HOW TO EDIT A WASTE REPORTING ENTRY

- — o — [S=S10 2
D
0
03 == | - ) oo
S = aaaae————————
Submit Waste Management Report
Chomacal zona: Manufacture of basic chomicals
2014 May
Hazardous Wasio Generatod ase 0
Warte Citumoaten Weight (Teamas) Actany
HWOIOD - Ofciete G0N O0pleting Qe @
e 0] Alemfo
Warstie Dvorted Froem Lanatll ass o
Waste Classificabon Doverted To Weight {Tonnes) Actony
Mo Entnes
% ¥ 2 100
Notos.

1. The user can edit a waste reporting entry by clicking the “Edit”

button .

2. Once the “Edit” button is selected the user can continue to capture
the correct waste data.

3. Click “Update™.
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Edit Hazardous Waste Generated

Aazardous Waste Classification [

HWD102 - Cbsalete ozone depieting gases
Weight (Tonne
Kl

Notes

o TR e e T TR —— ]

s s s 0« :_Ej. Py | - x i
i )
Submit Waste Management Report
Cremical 2ooe: Manufeciure of Devic chamc e
2014 Mary
HAZAAOUS WASIE GAnarated a [+ ]
I Sl e Wt Teass) Arpeny
ATV RO N DG B W @
@ w0
Warnto Dweriod From Landil s o
WIS CL8IREIRIE Coenes To Wgn Tease) Acvent
s Dy
" = 1]
Notes
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STEP 7: HOW TO REMOVE A WASTE REPORTING ENTRY

fsmssasiinen 0 - 6 % [ own

@ - :
=

Submit Waste Management Report
Chemical zone: Manufacture of basic chemicals

2014 May

Harardous Waste Genoratod  ass

| == e Weight (Tonnes)
D il [T e >
10 »n o

Waste Diverted From Landfil s

o
Waste Clansmancn Diverea To Weight (Tonnes) Ao
%0 Erenes.
0 00
Noldes.

1. The user can remove a waste reporting entry by clicking the

“Remove” button

amtaie- s 0 - € % | 13 s

y ==

Submit Waste Management Report

Chemical zone: Manufacture of basic chemicals
2014 May
Hazardous Waste Gonrated ass [#]
Wakte St anon Weight (Tonned) Agtny
%0 Entres
] LR
Warste Drverted From Landiil s o
Watte CLAMCIDON Diveriea To Wesght (Tonnes) Aepont
Na Ertnes
10 0 W0
Notes

2. The waste entry is now removed and shows “No Entries”.

3. The correct waste entry can be captured by the user, see screen
below.
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= ) 2

Submit Waste Management Report
2014 l;“‘.y- - . = . .

HAZMOOUS Witsdo GOnommed s

Wasto Divened From Landtl s o

Warte L n NN Dewertea To Werght [ Tammen) Avwany

Notir

4. The user wants to report on “Waste Diverted from Landfill” (i.e.

recycled waste). Click “Add”.

Add Waste Diverted From Landfill

Waste Classification @ [Z11)
GWS52 - Glass

Diverted To 0OQ [[ZTI)

No 44 Fuel Brand - Waste Recycling or Recovery (D04186-01)

Weight (Tonnes) 0O [T

i Unit of Measure [+
Unit of Measure
Please select Unit of Measure! Grams (g)

Notes ©

3 -

5. The “Add Waste Diverted from Landfill” screen is displayed.

6. Select the “Waste Classification” from the drop down list.

7. Select “Diverted to” to indicate to what facility the waste was
diverted to.

8. Type in the “Weight” of the waste.

9. Optional: The user can leave a “Note” (or comment) to the
Department.
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10.Click “Add”. The waste reporting entry is now saved.

Add Waste Diverted From Landfill

Waste Classification @ [T
| GWS3 - Metals B l

Diverted To @ [E5T5]

Camel Rock Trading 446CC

Weight (Tonnes) 0@ [Z75]

20

Notes

cooldrink tins that is collected by recycler|

11.Click “Submit”. Please note that the “Submit” will only be active

from the last day of the relevant month.

Notes

STEP 8: SUBMIT WASTE MANAGEMENT REPORT

1. The IPWIS screen displays that the waste activity reporting has been

submitted. The IPWIS user logs out.

- cx|wem

g™

Waste Activity Reporting Submitted

Yicus repont fur teen sutaratied for venficaton Thank yool

2. The user receives an IPWIS email notification containing the “Waste

Activity Management Report” for record keeping.
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Subiped: WATE Q& Winte 118 14 of 130actn priducty
= | L WanteManagrmentieportiubmiison pot O (8

« TO - pvanstaden @vmail com
ofic]

Dex Alet Van Staden,

Please find the report antached to this email for your records.

Kind regards,
TheiPWIS Team

This email serves to inform you that we have received a report for waste managed by the Manufacture of tobacce products waste activity at the Mewsi facility during the moath July 2014

Report”.

See below for an example of a “Waste Activity Management

[IRRIT] Tocetian

Waste Activity Management Report @

Messi: Manufacture of tobacco products

NB: cooldrink tins that is collected by recycler

2014 July
Submitted By  Alet Van Staden iPWIS Number  W401000002
S
Waste Classification Weight (Tonnes)
HWO0306 - Nickel-metal hydride batteries 58.00
NB: contractor willl do removal
Waste Diverted From Landfill

Waste Classification Diverted To Weight (Tonnes)
GWS53 - Metals Camel Rock Trading 446CC 20.00
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5. FREQENTLY ASKED QUESTIONS

5.1 DEFINITIONS OF A FACILITY ADMINISTRATOR/ACTIVITY ADMINISTRATOR

SCENARIO 1:

@ The Facility Administrator and Waste Activity Administrator can be

the same person.

Activity
Administrator:

Jack Brown

Title:
Operations

Manager

SCENARIO 2:

Facility
Administrator:
Jack Brown

Title:
Operations

Manager

@ The Facility Administrator and Waste Activity Administrator can all

be different people.

Activity

Administrator:

Ann Smith
Title:
SHEQ officer

IPWIS User Guide_Version 2.0

Facility
Administrator:

Jack Brown
Title:
Operations
Manager
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5.3 DEFINITIONS OF WASTE TYPES

“health care waste” means— (1)any waste—

(@) generated by or derived from medical care or medical research; or

(b) that has been in contact with blood, bodily fluids or tissues from humans,
or infected animals from veterinary practices;

2 any waste under subparagraph (a), including but not limited to, the
following categories of waste:

Infectious waste: Waste that is suspected to contain pathogens in a sufficient
concentration or quantity to cause disease in susceptible hosts. This category
includes cultures and stocks of infectious agents from laboratory work; waste
from surgery and autopsies on corpses with infectious diseases; waste from
infected patients in isolation wards; waste that has been in contact with infected
patients undergoing haemodialysis; infected animals from laboratories; sanitary
waste materials and tissues (including swabs) and any other instruments or
materials that have been in contact with infected persons or materials.

Pathological waste: Includes all human tissues, organs, body parts, foetuses,
blood and body fluids and those of infected animals.

Sharp waste: Includes items that could cause cuts or puncture wounds and
includes, but is not limited to, needles, hypodermic needles, scalpels and other
blades, knives, infusion sets, saws, broken glass and nails, and the word “‘sharp”’
has a corresponding meaning.

Pharmaceutical waste: Includes expired, unused, spilt and contaminated
pharmaceutical products, drugs, vaccines and sera that are no longer required
and that need to be disposed of appropriately.

Genoloxic waste: s highly hazardous waste that may have mutagenic,
teratogenic or carcinogenic properties. This waste type includes certain
cytostatic drugs as well as vomit, urine or faeces from patients treated with
cytostatic drugs, chemicals and radioactive material.

Chemical waste: Includes discarded solid, liquid and gaseous chemicals. Waste
with heavy metals: Includes, but is not limited to, mercury waste from
thermometers, blood-pressure gauges, residues from dentistry; cadmium waste
from discarded batteries, reinforced wood panels used in radiation proofing, and
drugs containing arsenic.

Préssurised confainer waste: Includes pressurised cylinders and cartridges used in
health care facilities to store gases.

Radioactive waste: Includes solid, liquid and gaseous materials contaminated
with radionuclides, including waste produced as a result of procedures such as in
vitro analysis of body tissue and fluid, in vivo organ imaging and tumour
localisation, and various investigative and therapeutic practices.
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5.4 HOW TO RETRIEVE YOUR DOCUMENTATION FROM THE SYSTEM
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1. Click on name of with the icon next to it that looks like a dustbin.

m

Forensic Pathology Service Tygerberg
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Click on “Overview” to get a summary of the activity details.

Click on “Reports” and select the year and report type.

SN

. When you click on “Reports” the waste types and quantities that

have been reported can be viewed.

Actions

-

5. When you click on “Documents” and the icon below actions

you will be able to view and download the archived documents.
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6. When you click on “Processes” you can view and download all the
completed tasks. All completed processes are highlighted in green

and outstanding processes have a clear back ground.

5.5 HOW TO REQUEST A CORRECTION ON A WASTE MANAGEMENT REPORT
ONCE IT HAS BEEN SUBMITTED

If you have made a mistake in a waste report and have already
submitted the report you can request a correction report to rectify the

mistake.

1. Go to the page with the rubbish bin icon as explained above.
Select “Actions”.

2. Select the “Request Waste Management Report Correction” and
put in the relevant month and year of the report you wish to

correct.
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3. The Correction Report will now appear in the tasks list for you to

complete and resubmit.

5.6 WEEKLY TASK DIGEST

This emaiils serves as a reminder of the outstanding tasks that you need
to complete online on IPWIS. The weekly task digest will be emailed to
you on a weekly basis. It is a system generated response and will be
sent out to all users that have tasks assigned to them on IPWIS.
Outstanding tasks have a red background, while completed tasks

have a clear background.

To complete a task, log onto IPWIS and locate the task that is due or

outstanding.
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